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	Minutes from Meeting
	Other Information

	Chair: Rebecca Adams
	Secretary: Marcia Norwood for Lesha Rouse
	Members Attending: Clay Carter,  Marshall Hall, Jay Anders, Judy Jennette (Resource), Marcia Norwood, Rebecca Adams 
(With 5 voting members it was determined there was a quorum in attendance.)
	Members Absent: Abbie Skiles, Ben Cole, Lesha Rouse, Morgan Bland (Resource), Theresa Edwards
	Next Meeting: Monday, November 24, 2014, 1:00.  Location to be determined.
	Committee/Team Title: Special Events Committee
	Vice-chair: Theresa Edwards
	Day and Date: Date: Monday, Oct. 27, 2014
	Time: Time: 1:00-2:00
	Location: Board Room- Building 10
	Presenter1: Rebecca Adams
	Ia: Approve 9/9/14 minutes
	Discussion Item1: In the absence of Lesha Rouse (Secretary), Marcia Norwood volunteered to record minutes.
	Action Taken or Recommendation1: Clay Carter moved and Jay Anders seconded the minutes from the 9/9/14 meeting be accepted.  Motion passed.
	IIb: Christmas luncheon-meal
	Presenter2: Rebecca Adams
	Discussion Item2: Christmas Luncheon (December 18th).  Bids had been sent to caterers and 5 responses were provided to committee members.   When the bids were sent out, an estimated number of 200 was provided.  It is anticipated the number can be decreased to 180 closer to the date of the event.  After discussion, the caterer and meal #2 (traditional Christmas dinner) was selected. 

	Action Taken or Recommendation2: Jay Anders moved and Clay Carter seconded Vel and Mel's Catering Service's bid be accepted.  Motion passed.

	IIIc: Christmas Luncheon-entertainment
	Presenter3: Rebecca Adams
	Discussion Item3: Entertainment-Dick Feyer (Elvis impersonator) will be contacted to see if he is interested in providing the Christmas entertainment.  He will be offered a $150 stipend and lunch for a 20 minute program to include 5-6 Christmas songs.
	Action Taken or Recommendation3: Judy Jennette will contact Mr. Feyer.
	IVd: Christmas luncheon-misc. items
	Presenter4: Rebecca Adams
	Discussion Item4: 1. Color scheme will be blue and silver
2. Gift cards will be offered as prizes.  Gift cards will be $10 or $20 amounts. 
    Suggestions included: Subway, Darden, The Grill, Russell's, gas station.
3. The ugly sweater/tie contest
4.  Invitations/programs
	Action Taken or Recommendation4: 1. Rebecca Adams will talk with Abbie Skiles about ordering disposable tablecloths.
2. Jay Anders will discuss with the faculty senate about donating $75 for the gift cards.
Rebecca Adams will discuss with the staff association about donating $75 for the gift cards.
3. Rebecca Adams will ask Dr. Tansey about holding the ugly sweater/tie contest again this year.
4. Abbie Skiles and Clay Carter will be responsible for the invitations and Rebecca Adams will be responsible for the programs.
	Ve: Christmas luncheon-decorations
	Presenter5: 
	Discussion Item5: Discussion was held on decorating the multipurpose room for the event.  In 2013 Theresa Edwards provided decorations because the students were having their Christmas event in the multipurpose room.  Judy Jennette commented that Ms. Edwards may not have the time to decorate as much as she did last year and that someone should check with her before assuming that she would do it again this year.
	Action Taken or Recommendation5: Determine: 1) will the MPR be decorated and 2) who will be responsible for decorating?


